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        POLICY & PROCEDURE  
 

 

 

 DEFINITIONS:   

 

N/A 

 

POLICY: 

 

 Charges from same day dental and hygienist visits will be posted together under the         

dentist so the charges are combined on the same billing claim. 

 

 

PROCEDURE: 

 

I. The patient will check in at the front desk and the dental clerk will print a route slip for the 

dentist and a route slip for the hygienist.  

 

II. The dentist and the hygienist will complete their route slip and return them to the dental 

clerk.  The dental clerk will post the charges from the dentist’s and the hygienist’s route slips 

to the mutual patient on the dentist’s appointment schedule. 

 

III.  The dental clerk will change the patient’s Visit Status to “Done” on the hygienist’s 

Appointment Schedule in eClinicalWorks in order not to produce a progress note or a billing 

claim. 

 

IV. The charges for patients with a hygienist only visit will be posted to the patient on the 

hygienist’s appointment schedule.  
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